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General Risk Assessment Record Form

1. Springfield School…………. 2. Assessor(s)…Louise Smith/Chris Best/Diane Finney 
3. Description of Task/Activity/Area/Premises etc. Schools full opening Sept 2020 – Minimising the risk of transmission of COVID-19 NATIONAL LOCKDOWN FROM WED 6 JAN 21 (Updated guidance highlighted in red)
	What are the hazards?
	Who might be harmed and how?


	What are you already doing?

List the control measures already in place


	What is the risk rating – H, M, L?
See section 5
	What further action, if any, is necessary, if so what action is to be taken by whom and by when?


	Action Completed

State the date completed and sign.
	What is the risk rating now – 
H, M, L?

See Section 5

	Exposure to COVID-19
For outbreak or confirmed cases: 

C19LocalOutbreakControl@staffordshire.gov.uk
Alternatively, Phone:

DFE Advice Line 0800 046 8687 – option 1
For any infection control concerns or questions:
C19LOC.education@staffordshire.gov.uk
Alternatively, Phone

01785 854004


	Everyone on site

	· COVID – 19 WORKFORCE formed. To involve ELT, SLT, TA, Teacher, Admin, Caretaking Staff, External Contractors ie Catering/Cleaning and LAB member. 

· Guidance from Public Health, Gov.Uk https://gov.uk and SCC Health and Safety Team, for general enquires 

· Control Measures agreed and explained the all staff/parents – Displayed on school website

· H&S Policy reviewed

· First Aid Risk/Procedures and PEEPS reviewed

· COSHH and wider risk assessments reviewed

· Behaviour management plans and procedures reviewed


	H
	Prior to reopening for the autumn term ALL the usual pre-term building checks are undertaken to make the school safe

Staff to complete COVID – 19 PREVENT Training, If NOT already completed https://www.virtual-college.co.uk/courses//prevent-covid-19-free-training
· All staff to attend Reset day to review risk assessments, control measures, PPE training, COSHH risk assessment (01/09/2020)
· Robust hand and respiratory hygiene (Catch it, Bin it, Kill it)

	Competed HS 31.08.2020
Completed – email 
Completed 01/09/2020

LS
	H

	For SCC local outbreak plan: visit https://www.staffordshire.gov.uk/Coronavirus/Information-for-providers/Health-and-safety-advice-for-schools/Local-Outbreak-Control-Plans.aspx
For Government guidance:

https://www.gov.uk/coronavirus
For guidance on testing:

https://www.go.uk/get-coronavirus-test
	
	RPA publish regular updates on link below, any specific questions can be asked here also https://www.willistowerswatson.com/en-US/Insights/trending-topics/covid-19-coronavirus
SYSTEM OF CONTROLS

PREVENTION

· Minimise contact with individuals who are unwell by ensuring that those who have COVID-19 symptoms or who have someone in their household who does, do NOT attend school
· Clean hands thoroughly more often than usual
· Ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach
· Introduce enhanced cleaning, including frequently touched surfaces often, using standard products such as detergents

	H
	· Following Government guidance PPE is only required where a risk assessment has been completed on an individual pupil – Staff to be made aware of which pupils this affects

ESSENTIAL MEASURES

· A requirement that people who are ill stay at home

· Robust hand and respiratory hygiene

· Enhanced cleaning arrangements

· Active engagement with NHS Test and Trace

· Formal Consideration of how to reduce contacts and maximise distancing so far as is reasonable practicable

	Completed where required
Information emailed out to all staff.

Staff meetings, weekly (Tuesdays)

COVID task Force group meet weekly
	H

	
	
	· Minimise contact between individual and maintain social distancing wherever possible
· Where necessary, wear appropriate PPE if assess to do so.
· RESPONSE TO ANY INFECTION

· Engage with NHS Test and Trace process
· School has a limited number of PRC tests for pupils or staff who may have problems accessing a test.
· Manage confirmed cases of COVID-19 
· Contain any outbreak by following local health protection team advice
· Deep clean when required by external contractor
	H
	VENTILATION – WINTER MONTHS

(https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditiong-and-ventilation.htm)
Good ventilation is a balance between keeping warm but keeping a flow of air going through an area
Natural Ventilation

Airing rooms as frequently as possible. In winter months partially open windows and doors when in use and maximise ventilation at break/lunch times.
If classrooms are still cold staff to wear extra layers and warmer clothing

Heater can be used in areas that are well ventilated ONLY

Desk and fans can be used provided the area is well ventilated but should not be used in poorly ventilated areas.

	
	H

	Exposure to COVID-19

Rapid Testing
The virus is spread in minute water droplets that are expelled from the body through sneezing, coughing, talking and breathing. 

The virus can be transferred to the hands and from there to surfaces. It can survive on surfaces for a period after transfer (depending on such things as the surface type, its moisture content and temperature).
	Everyone
	RAPID TESTING PROGRAMME (see separate risk assessment)
· From January 2021 Springfield is involved in the governments pilot rapid testing programme – held in the Family Hub

· Staff will be offered a weekly lateral flow test. If the test result is positive the staff member will be asked to take a PCR test and isolate for 10 days and the school will seek advice from the Local outbreak team regarding close contract.
· Close contacts will be offered a daily lateral flow test each morning for 7 school days, before entering school. If the test result is negative the staff member may continue to work. If the test result is positive the staff member will be asked to take a PCR test and isolate for 10 days from the date of the positive result.
	H
	
	
	H

	Exposure to COVID-19
Close Contact and touching Contaminated surfaces


	Everyone 
General transmission may occur:
Through close contact between colleagues, pupils and visitors and touching contaminated surfaces.
	· Separated Upper and Lower school entrance

· Hand sanitizer in all classroom, toilets, office, communal areas and reception (entrance and exit points)

· Limit use of photo copier/telephone, gloves, wipes and cleaning materials available

· Upper School Bubbles

Foxes, Blackbirds, Badgers

· Lower School Bubbles

Hedgehogs, Squirrels and Rabbits

· Enhanced cleaning schedules, twice daily (lunchtime and after school hours) by Chartwells. Touch points to be cleaned by staff throughout the day

· Bubble leaders to take responsibly for the cleaning and good hygiene practices within their own bubbles

· No money to be sent into school – Parentpay to be used.


	H
	Schools to remain open for vulnerable students/pupils and the students/pupils of critical workers. All other student/pupils will learn remotely until February half term.

During the period of national lockdown, schools will continue to provide meal options for all pupils in schools and provide free school meals or food parcels for pupils who are eligible for FSM who are not in school

Those who are clinically extremely vulnerable should RESUMED shielding guidance and should NOT attend work or school.

	
	H

	
	
	· Doors to be propped open to promote ventilation and avoid use of door handles. ONLY where safe to do so and NOT fire doors.

· Follow good hygiene practices

·  ‘Catch it, Bin it, Kill it’ 

· No visitors/contractors allowed within school hrs, unless emergency or by prior appointment

· One-way circulation routes (Lower and Upper School) in buildings and communicated appropriately to staff and pupil.

· Staff to sign in (fire regulations) using new signing App Dec 2020
· Additional support may be sought from HR, Health & Safety, Wellbeing service or Occupational Health


	H
	Staff that are at higher risk but not CEV can continue to work if they cannot do their role from home but must have an individual risk assessment which should be reviewed to reflect the new variant and increasing prevalence in the community
Review of the following:
Infection control arrangements

Increase opportunities for effective hand hygiene and encourage safe practice

Review enhanced cleaning schedules and ensure cleaning products and PPE are available

Review Fire Risk Assessment due to current national lockdown


	
	H

	
	
	· Washing hands for at least 20 seconds frequently, drying hands properly. Hand sanitizer if soap not available

· Drinking fountains NOT to be used

· Hand sanitiser available in classrooms, shared spaces, entrance and exit points.

· Frequent cleaning of surfaces that pupils touch.

· Disposable tissues available in classrooms.

· Lidded bins for tissues emptied during the day.

· Staff, parents and visitors informed of the measures in place to reduce transmission.

· Review stocks of soap, hand sanitiser, tissues at the start of each day.

· Signage used to promote hygiene (respiratory and hand) and social distancing.

· Staggered breaks and lunchtimes
· Avoid large gatherings ie assemblies

	H
	Car sharing under tier 4 is not permitted with someone from outside your household o your support bubble unless your journey is undertaken for an exempt reason
Ensure good ventilation of class rooms and work spaces, considering the use of carbon dioxide monitors in rooms with limited ventilation or where windows cannot be opened 

https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
Continue to seek feedback from staff 

COVID Team to meeting every 2 weeks, or when required


	
	H

	
	
	STAFFROOM

· Limit the use of the Staffroom. (Lower and Upper School Staffrooms available. NO more than 4 staff at a time) seating marked out
· No shared provisions ie milk. Items need to be named

· If microwave, toaster used then to be cleaned before and after use

· PPE available spray, soap, paper towels and hand sanitizer

· Lunches to be eaten in classrooms (their own bubbles) 
· Staffroom to be left clean and tidy. Surfaces to be wiped before and after use.
QUIET ROOM

· Only used when required/necessary due to behaviour 
FAMILY HUB

· DSL and Family Support Workers to be based in the Family Hub where possible. Essential meetings to be held only and by TEAMS where possible

	H
	· Register to be completed when entering and leaving staff room. Hand sanitizer available.
	In place, communicate d to staff, monitored LS
	H

	
	
	CLASSROOMS

· Ventilation in the building maximised by opening windows and doors at the beginning of day. To be closed at the end of day.
· Soft play items may be used but require thorough cleaning before and after
· Thorough cleaning of rooms at end of the day. PPE to be locked AWAY from pupils

· Items such as pencils and pens, it is recommended that staff and pupils have their own items that are not shared.

· Classroom based resources, such as books and games can be used and shared within the bubble

· NO hot drinks in classrooms. 
OFFICES
· Limit to ONE member of staff
· Extractor fan available for additional ventilation – finance/main office
· No paper registers to be taken – Arbor in place
· Office printers available
SWIMMING POOL 

· Currently CLOSED 

	H
	· Fire safety procedures to ensure that any measures put in place do not compromise evacuation routes reviewed

· Fire evacuation plan reviewed

· PEEPS to be reviewed (N/A)

· Ensure pupil groups and social distancing maintained during fire drills. NOTE: in an emergency social distancing may not apply.


	Reviewed LS
Reviewed LS

Reviewed LS
Fire drill held termly LS


	H

	
	
	OUTDOOR AREA

· Outdoor equipment cleaned throughout the day

· Use own bubble space only

· Foxes to use ‘football’ area

· Outside equipment to be cleaned at the end of day by either using swimming pool water or cleaning materials available in each class. 
· All staff trained in moving and handling
· Bikes and equipment may be used within a bubble to be cleaned before and after use.
SENSORY GARDEN
· Timetabled for Upper School only.
SWING AREA
· Timetables for Lower School only
PPA ROOM

· Phone available
· Door and window to be left open
· PPA available – telephone to be cleaned before and after use
HALL - Timetabled
· PE Equipment may be used within the timetabled bubble. Equipment to be cleaned before and after use
SENSORY ROOM (closed from Mar 20 – Nov 20) Re-opened Dec 20 for LOWER SCHOOL Only
· Risk assessment in place - timetabled

	H
	
	
	H

	Exposure to COVID-19
PPE & Substances

	Everyone

Incorrect use of PPE

Hazardous Substances may cause harm and virus to spread
	· PPE pack in each classroom, to include tissues, antibacterial wipes, disinfectant spray, hand soap, hand sanitizer paper towels. Supplies to be checked at the start of each day

· Lidded bins in all classrooms

· Staff training in ‘donning and doffing’https://www.youtube.com/watch?v=ozY50PPmsvE&feature=youtu.be&safe=active
· ‘Donning and Doffing’ posters to be displayed

· COSHH risk assessments in place for all hazardous substances – Staff to read

· Infection Control procedures in place

· Posters in all classrooms and communal areas

· Touch points cleaned regularly

· Enhanced cleaning schedules, twice daily (lunchtime and after school hours) by Chartwell’s. Touch points to be cleaned by staff throughout the day.

· PPE to be locked AWAY from pupils


	H
	· Should schools be short of cleaning product supplies, they should email DfE-CovidEnquiries.COMMERCIAL@education.gov.uk, 
PPE Portal:

https://www.nhs-ppe.co.uk
DHSC Guidance on what items of PPE you can order;

https://www.gov.uk/guidnance/ppe-portal-how-to-order-emergency-personal-protective-equipment

	Stock control completed weekly JB
Training completed with all staff LS
Risk assessments in place LS
(COSHH/Individual)

	H

	
	
	· Should staff or pupils arrive in face coverings. They should be asked to take off at the door and either sent home or placed in a bag till the end of the day. Procedure in place.

	H
	
	 
	H

	Exposure to COVID-19

Transport

	Everyone 
Through close contact between colleagues, pupils and transport guides and touching contaminated surfaces.
	· Encourage parents and pupils to walk, cycle to school if possible

· Discourage the use of public transport

· Follow government guidance on how to travel safely

· Transport providers to follow hygiene rules and try to keep distance from passengers

· Take appropriate actions to reduce risk where pupils need support to access the vehicle or fasten seatbelts

· Local authorities or transport providers to consider: Government guidance

· Transport coordinator to organise transport morning and afternoon.

· A member of each ‘bubble’ to collect their pupils in a timely manner. Transport coordinator to organise. 

· Staff to wear face coverings at the start and the end of the day when collecting and returning pupils to parents or transport

	H
	· Face coverings available in school
	
	H

	
	
	· Upper School – designated staff to wait and watch in Upper school corridor

· Lower School – designated staff to wait and watch in Hall

· Pupils arriving in taxies to be prioritised due to volume of traffic

· Transport to follow ‘normal’ procedures ie held in a queue on the drive, engines switched off.

· Cordoning off seats and limiting face to face seating

· Communicate revised travel plans

· Following Government guidance PPE is only required where a risk assessment has been completed on an individual pupil

· Signage for parent/carers to social distance


	H
	
	
	H

	Exposure to COVID-19

Bubbles

	Staff and pupils 

During learning activities 


	· Different groups do not mix during the day or on subsequent days. (stay within their bubbles)

· Groups to remain in their ‘bubbles’ and to use the same classroom or area throughout the day. Each class has their own playground/outdoor space
· Outside space used for education where possible. Outdoor play equipment to be cleaned at the end of the day

· For individual and frequently used equipment, such as pencils and pens it is recommended that staff and pupils have their own items.

· Classroom based resources such as books, games and equipment should be cleaned frequently or rotated to allow them to be left unused for a period of 48hrs or 72hrs for plastic

· PPE available in all classrooms


	H
	
	
	H

	
	
	· Lunches to be eaten in their allocated classrooms within their bubbles. Pupils to bring their own packed lunches from home or may purchase a meal from the kitchen.  All staff and pupils to wash their hands before and after eating. Staff will assist pupils as required. 

· Lunchtime Supervisors (allocated to Lower or Upper school) to collect and deliver lunches to classrooms and remain with allocated bubble. Timetabled
· Pupils to bring their own named drinks bottle into school

· Snacks to be brought from home.

· Limit items coming in and out of school to essentials ie lunch boxes, hats, coats, books and stationary.

· Staff/Pupils can take items home, although unnecessary sharing to be avoided.
· Behaviour management – each class bubble has staff who are SCIP trained. Staff will adjust the learning environment to suit the pupil and should include less demands on learning. Limited movement throughout the school day. 
	H
	
	
	H

	Exposure to COVID-19

Transmission
	Staff and pupils

Through sharing spaces and equipment
	· WC’s – classrooms currently in use have their own WC either within the classroom or immediately outside classroom.  This will ensure minimum contact and mixing.  Only one pupil should access the WC area at a time – staff to monitor.  

· Shared equipment is kept to a minimum and cleaned thoroughly after use.  This includes daily cleaning of all ICT/Ipads equipment in classes.

· Staff WC’s (lower and Upper School Toilets) – only 1 member of staff should enter at a time. Male toilets – Changing room area
· School office –  Staff should NOT enter the office unnecessarily when admin staff are present

· Small Finance Office – 1 person only

· Photocopier – limit use PPE available ie spray, wipes. To be cleaned before and after use – designated person
· Timetables in place for shared rooms/areas ie Hall, Sensory Room, Sensory Garden and Quiet Room

	H
	· Staff may choose to wear a face mask in corridors or when moving around the school.
· Staff to adhere to correct procedures when putting, taking off and storing face masks
· Face masks are available in school

· Face masks/coverings should NOT be worn in classrooms unless an individual risk assessment has been completed
	
	H

	
	
	· Separate Staffrooms available

· Staff meetings/training to be held in small groups/TEAMS
· All equipment cleaned at the end of the day
· Use of colour coding ie BLUE general, RED bodily fluids

· Damp dusting ONLY

· Limited use of fans, ONLY in extreme weather. NOT to be used if any confirmed cases of infection.

· Ventilation should be optimised to ensure maximum fresh air is available.
MINI BUS
· NO overnight or overseas educational visits to take place – 01.09.2020
· From the Autumn term NON - overnight educational visits can resume, however this should be done in line with protective measures and risk assessments completed
· Limited use, visits are allowed within bubbles – must be risk assessed prior to visit. Thorough cleaning and left for 72hrs between each outing

	H
	
	
	H

	
	
	· Breaks staggered to limit numbers in corridors and circulation routes.

· Lunch times, pupils wash hands and stay in their ‘bubble’ either in the classroom or outdoor area to eat lunch.

· Preventing toilets from becoming crowded by managing numbers accessing them at any one time. This includes both staff toilets those used by pupils
· Toilet seats to be closed when flushing where possible.
· Provide disposable paper towels in toilets

· Provide hand soap and hand sanitizer

· Limit use of staff room
· Storerooms and cupboards accessed by one person at a time.

· Outdoor play equipment cleaned between use by different groups of pupils. 

· PPE is only required where a risk assessment has been completed on an individual pupil/staff

	H
	
	
	H

	Exposure to COVID-19
Presence in School

	Everyone/Individuals

Staff who are clinically vulnerable or clinically extremely vulnerable


	· Following the reduction in the prevalence of COVID-19 and relaxation of shielding measures from 1st August 2020, we expect most staff to return to school.

· When agreed controls measures are in place and followed the risk to all staff will be mitigated significantly including those who are extremely clinically vulnerable and clinically vulnerable and therefore this will allow most staff to return to school, although we advise those in the most at risk categories to take particular care. (https://gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19)


	H
	· Schools have a legal obligation to protect their employees, and others from harm and should continue to assess health and safety risks
· CEV staff should resume shielding guidance and should NOT attend work

· CV staff can continue to attend work but follow increased hygiene procedures and have an individual risk assessment in place.

· People who live with those who are clinically extremely vulnerable or clinically vulnerable can attend school


	
	H

	
	
	· Flexibility should be considered and where it is possible to maintain social distancing and accommodate additional measures where appropriate.

· Extremely vulnerable (shielding), vulnerable, Pregnant and BAME assessments to be in place for


	H
	Pregnant women are considered ‘clinically vulnerable’ Employers should carry out a risk assessment. Women who are 28 weeks pregnant or have underlying health conditions should take a more precautionary approach

	H

	

	Exposure to COVID-19

On becoming ill

	Everyone

Transmission should someone become ill on the premises
	· If anyone becomes unwell in school with a new continuous cough, or a high temperature, or has a loss of or change in their normal sense of taste or smell (anosmia) they MUST be sent home.

· They MUST be advised to follow ‘Stay at home: guidance for households with possible or confirmed COVID-19 infection’(https://www.gov.uk/goverment/pulications/covid-19-stay-at-home-guidance/stay-at-home-guidance-fro-households-with-possible-infection-coronavirus-covid-19-infection)

· They MUST self-isolate for 10 days and should arrange to have a test (https://www.gov.uk/get-coronavirus-test)
 or ring 119


	H
	· A limited number of PCR tests kits available in school which will be offered in exceptional circumstances where an individual may have barriers to accessing testing elsewhere. To be handed to an adult only.

· Kits to be stored securely at room temperature

· If the test is POSITIVE – 10-day isolation period commences from the day, the symptoms start. You can return to school only if you do not have symptoms
	Webinar LS

	H

	
	
	· Other members of the family MUST self-isolate for 14 days from when the symptomatic person first had symptoms

· If a pupil is awaiting collection they should be moved to the ‘isolation’ room (Large room located in the Family Hub) – The school to inform the Family Hub before transferring the pupil

· Ventilation is required, ideally a window should be opened.

· If the bathroom is required. The bathroom should be cleaned and disinfected using standard cleaning products before being used by anyone else

· PPE MUST be worn by staff caring for the pupil while they await collection if a distance of 2 metres cannot be maintained.

	H
	Other than cough or loss of sense of smell/taste. This is because a cough of anosmia can last for several weeks once the infection has gone.

· If the test is NEGATIVE and you no longer have symptoms similar to COVID you return to school

· SHOULD you be in any doubt ask the school for advice.
	
	H

	
	
	· In an emergency if someone is seriously ill CALL 999
· Any member of staff who has supported someone with symptoms do NOT need to go home to self-isolate UNLESS they develop symptoms themselves, in which case they should arrange a test or if the symptomatic person test positive or they have been requested to do so by NHS Test and Trace

· Everyone MUST wash their hands thoroughly for 20 seconds with soap and water or use hand sanitiser after any contact with someone is unwell. 

· The area MUST be cleaned with normal household disinfectant (https://www.gov.uk/goverment/publications/covid-19-decontamination-in-non-healthcare-settings)


	H
	
	
	H

	
	
	CONTINGENCY PLANS FOR OUTBREAKS
· If a local area, see a spike in infection rates that is resulting in localised community spread appropriate authorities will decide which measures to implement to help contain the spread.

· In the event of a local outbreak the PHE health protection team or local authority may advise a school or number of schools to close temporarily.

· A contingency plan in place for home learning.

· For individuals or groups of self-isolating student’s remote education plans will be in place. These will meet the same expectations as those students in school, providing high quality remote education resources.
	
	· Questionnaire sent home to confirm who requires IT equipment

· Home learning available for all pupils self-isolating or through lock down
	Sent DF

Received government laptops DF

In place DF

(Discovery Education)


	

	Exposure to COVID-19

Supporting Staff

	Staff

Stress and anxiety 
	· To have a regard to staff work life balance and wellbeing.

· To consult and explain the control measures in place – on website and reset day 1st September 2020

· The DfE is providing additional support for both pupils and staff wellbeing in this current situation (https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-teachers)

· The Education Support Partnership(https://www.educationsupport.or.uk) provides a free helpline for school staff and targeted support for mental health and wellbeing.

· Return to work interviews for staff returning to school

· Individual risk assessments for staff who have concerns or health issues

· Further support available from Occupational Health, H&S, HR

· Staff wellbeing risk assessment reviewed


	H
	· Yoga sessions made available to all staff – January 2021
	
	H

	Exposure to COVID-19

Mental Health
	Pupils/Parents

Stress and Anxiety 

Safeguarding

Sarah Rubanski (DSL)

Sarah.rubanski@themeadows.manorhall.academy
Diane Finney (Deputy DSL)

headteacher@springfield.staffs.sch.uk
Report on ‘myconcern’
	· 24/7 NHS mental health helplines in place

· ‘Every Mind Matters’

· https://www.nhs.uk/oneyou/every-mind-matters/
· Rise above (https://riseabove.org.uk/)

· Access to DSL and Family Support team

· Good communication links with parent/care

· To have regard to the statutory safeguarding guidance, Keeping children safe in education (https://www.gov.uk/government/publications/keeping-children-safe-in-education--2) and should refer to the COVID-19: safeguarding in schools (https://www.gov.uk/government/publications/covid-19-safeguardingin-schools-colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers)


	H
	· Good communication links

https://www.gov.uk/government/publications/covid-19-guidance-on-supporting-childrn-and-young-peoples-mental-health-and-wellbeing
· To provide additional support to staff and children regarding new safeguarding and welfare concerns

· Communication with school nurse is important for safeguarding and supporting wellbeing
· Safeguarding update - 01.09.2020

· Safeguarding Policy updated 
	Wellbeing training for all staff LS
School nurse on site

Completed 

SR

Updated SR


	H

	
	
	
	H
	Hampers or vouchers sent out to all pupils that are eligible for FSM (holiday periods covered also)
	
	H

	Exposure to COVID-19

External Personnel

	Everyone

Transmission    through contractors/visitors on site
	CONTRACTORS

· Contractors delivering services using school facilities, such as catering, cleaning and IT asked to provide copies of their risk assessment for managing hygiene procedures - provided

· Maintenance and statutory work to be completed by prior arrangement. Work to be completed out of school hours where possible, unless it is an emergency.

· Contractors to complete a hazard exchange risk assessment

CATERING

· Kitchen to be fully opened from the start of the autumn term. 
· Kitchens must comply with the guidance for food businesses on coronavirus(COVID-19(https://www.gov.uk/government/pblications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19)
STUDENTS OR VOLUNTEERS

· NONE currently
PARENT/CARERS/VISITORS

· Meetings/contact to be under taken remotely where possible 
· Visits by appointment only, or if emergency


	H
	· Arranged booking only, to be completed before or after school wherever possible.

· COVID risk assessment obtained before visit

· Contact details obtained for a period of 21 days

· Track and Trace in place. Length of visit, location and what contact and who documented.

· PPE to be used when bursting bubbles

	Followed LS
Completed LS/HS

Completed JB

In place

Available


	H

	
	
	· Annual reviews/Professional meetings to be held via phone or TEAMS where possible.
· External Agencies ie SALT/Health/Hearing & Visual Impairment Services/Social Workers to visit by prior arrangement only or unless it is an emergency, using TEAMS where possible
· DSL and Family Support Workers may need to access the school and meet with pupils/parents. Arrangements to be in place wherever possible
· Information sharing with contracted catering, cleaning services and Staffs Tech to reduce exposure to COVID-19. 


	H
	· External professionals by prior arrangement only.

· PPE worn if risk assessed or bursting any bubbles.

· Track in trace in place

· COVID risk assessment requested prior to visits

· Contact details obtained for a period of 21 days
	In place
Available
	H

	Exposure to COVID-19

Personal Care


	Staff and pupils.

Transmission may occur when providing personal or intimate care
	· PPE provided (such as disposable gloves, disposable apron)

· Hand washing after providing care

· Following Government Guidance face masks are NOT required for general use in school

· PPE is only required where a risk assessment has been completed on an individual pupil

· Staff providing personal or intimate care instructed on the safe “donning and doffing” of PPE. – on reset days
· PPE agreement with staff

· Review personal care plans to assess PPE requirements based on individual circumstances. 


	H
	
	
	H

	Exposure to COVID-19

First Aid


	Staff and casualty.

Transmission may occur

When providing First Aid 
	· First Aid Risk assessment reviewed. Appropriate First Aiders in school at all times

· PPE Packs available in each class, staffroom and offices

· Wash/sanitise hands before and after treating a casualty.

· PPE to be worn if First Aider needs to go into another ‘bubble’

· First aiders instructed on the safe “donning and doffing” of PPE

· PPE is only required where a risk assessment has been completed on an individual pupil

· Maintain stocks of PPE. Where this is not available contact Local Resilience Forum/LA.

PPE Exchange can be used to help with finding a supplier.

https://www.ppeexchange.co.uk/
· Syringes for delivering medication should be used only once with the exception of pupils who have regular medication, in which case can be washed, reused with pupil’s name
· School Nurse available for advice


	H
	
	
	H

	
	
	
	
	
	
	

	
	Resuscitation Council UK Statement:

It is likely that a child having an out-of-hospital cardiac arrest will be known to you. We accept that doing rescue breaths will increase the risk of transmitting the COVID-19 virus, either to the rescuer or the child. However, this risk is small compared to the risk of taking no action as this will result in certain cardiac arrest and the death of the child.  

· When performing CPR phone an ambulance and use compression only CPR until the ambulance arrives. 

If a decision is made to perform mouth-to-mouth ventilation, use a resuscitation face shield where available. 



	
	
	
	
	
	
	

	
	
	
	
	
	
	


4. Tick (√) if any of the identified hazards relate to any of the following specific themes: 

	Hazardous Substance
	Manual Handling
	Display Screen Equip
	Fire
	Work Equip / Machinery
	Stress
	Individual Person such as Young Person

New/ Expectant Mother or Service User

	
	
	
	
	
	(
	(


If any are ticked a specific risk assessment form must be completed separately.  For example a COSHH form must be completed if a hazardous substance is used.

5. Risk Rating

The risk rating is used to prioritise the action required.  Deal with those hazards that are high risk first. 

	Risk Rating
	Description
	Action Priority

	High
	Where harm is certain or near certain to occur and/or major injury or ill-health could result
	Urgent action

	Medium
	Where harm is possible to occur and/or serious injury could result e.g. off work for over 3 days
	Medium priority

	Low
	Where harm is unlikely or seldom to occur and/or minor injury could result e.g. cuts, bruises, strain
	No action or low priority action


6. Assessment 

Signature of Assessor(s):








Signature of Line Manager:

Print Name:
L Smith








Print Name: C Best
Date Assessed:07.07.2020 






        
            Review Date: 28.08.2020 (LS)












15.09.2020 (LS)













07.10.2020 (LS)













20.10.2020 (LS)













07.11.2020 (LS)












30.11.2020 (LS)













04.01.2021 (LS)

7.  Communication and Review

This risk assessment should be communicated to all employees and relevant persons who may come into contact with the hazards being assessed.  The assessment must be reviewed annually or following a significant change, accident or violent incident.

Risk Assessment emailed to all staff and Local Advisory Board Members. Risk Assessment available on School website.
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