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General Risk Assessment Record Form

1. Section/Service/Team…Springfield School…………. 2. Assessor(s)…Louise Smith
3. Description of Task etc:  Minimising the risk of transmission of COVID-19 Reviewed 22.12.21, 02.01.22 ,11.01.22 and 13.01.22
	What are the hazards?
	Who might be harmed and how?


	What are you already doing?

List the control measures already in place


	What is the risk rating – H, M, L?
See section 5
	What further action, if any, is necessary, if so what action is to be taken by whom and by when?


	Action Completed

State the date completed and sign.
	What is the risk rating now – 
H, M, L?

See Section 5

	Government advice is being updated often and therefore all government guidance is available from:
https://www.gov.uk/government/collections/guidance-for-schools-coronavirus-covid-19#overarching-guidance-for-educational-settings
COVID-19 Risk Assessment continues to be updated, communicated to parent/carers/students/staff and you will find a copy on the school’s website

RPA publish regular updates on link below, any specific questions can be asked here also https://www.willistowerswatson.com/en-US/Insights/trending-topics/covid-19-coronavirus

	
	· COVID-19 Task force has been formed
· Guidance from Public Health, Gov.Uk https://gov.uk and SCC Health and Safety Team, for general enquires 
· Registered for The Coronavirus National Testing Programme

portalservicedesk@dhsc.gov.uk
· Control Measures agreed and explained the all staff/parents – Displayed on school website

· H&S Policy reviewed
· All statutory premise checks have been completed and kept up to date following the COVID-19 Essential Premises Checklist
· All school specific and student risk assessments reviewed
· Staff have attended reset days on returning from Lockdown

· Individual risk assessments have been reviewed for all CEV & CV staff
· Staff have completed COVID-19 PREVENT Traininghttps://www.virtual-college.co.uk/courses//prevent-covid-19-free-training

	H
	Any concerns please contact a member of the Senior Leadership Team

01538 383553
headteacher@springfield.staffs.sch.uk
l.smith@springfield.staffs.sch.uk
a.latos@springfield.staffs.sch.uk
h.summers@springfield.staffs.sch.uk
Department for Education COVID-19 helpline and the UK Health Security Agency (UKHSA) Advice Service, (formally the Public Health England (PHE) Advice Service


	
	H

	Exposure to COVID-19

The virus is spread in minute water droplets that are expelled from the body through sneezing, coughing, talking and breathing. 

The virus can be transferred to the hands and from there to surfaces. It can survive on surfaces for a period after transfer (depending on such things as the surface type, its moisture content and temperature).
	Everyone
	System of Controls and protective measures in Government guidance

Prevention and response to any infection
Minimise contact with individuals who are required to self-isolate by ensuring they do NOT attend school
If face coverings are required. They should be worn correctly, and clear instructions should be provided to staff and students on how to put on, remove, store and dispose of face coverings to avoid inadvertently increasing the risks of transmission. 
Staff training in ‘donning and doffing’https://www.youtube.com/watch?v=ozY50PPmsvE&feature=youtu.be&safe=active
School will have a contingency supply available

Upper and Lower School

Where possible staff to remain in their designated area. 
Staffroom

Two designated staffrooms. Staff to limit the use, but ensuring appropriate breaks are taken. Sign in procedure, social distancing and hygiene procedures to be followed. Hand sanitiser available

	H
	Isolation period

From 22 December 2021 the 10-day self-isolation period has been reduced to 7 days unless you cannot test. Individuals can take a LFD on day 6 and day 7 of their self-isolation period. Those who receive two negative tests can return from day 8.
Returning to School in January 2022

Staff are encouraged to take a self-test at home either the evening or morning before they return to school, then to continue to test twice weekly.

Close Contacts

Staff who are fully vaccinated or children between 5 and 18yrs and 6 months, identified as a close contact should take a LFD test every day for 7 days, if negative continue to attend school.


	
	H

	
	
	Ensure everyone is advised to clean hands thoroughly and more often than usual.
Hand sanitiser stations are available at the main entrance. (see COSHH risk assessment).
Ensure good respiratory hygiene for everyone by promoting the ‘catch it, bin it, kill it’ approach’. Ensure sufficient bins are available and effectively dispose of rubbish.
Maintain enhanced cleaning, including frequently touched surfaces often, using stand products such as detergents. Key areas include door handles, sinks, toilets, light switches, handrails, tables, chairs and electronic devices – Additional cleaning undertaken by Chartwells
Resources for teaching and learning

Where different groups are using the same resources or equipment these can be shared within the group, but enhanced cleaning must take place.

	H
	Keeping Settings Open

We will continue to work in bubbles, but staff may need to work across the school.
As the shared priority is to keep education settings open to continue face-to-face education where possible, if not home learning will be provided.
Face Coverings

From 2nd January 2022 it is recommended that face coverings are worn in classrooms where pupils are in year 7 and above, unless exempt. This is only short term and will be reviewed 26th January 2022.

Face coverings to be worn in all communal areas.

	
	H

	
	
	Shared spaces

Enhanced cleaning of touch points completed daily
Areas not in use

Swimming pool
Sensory Room

Risk assessment in place, equipment to be cleaned after use and left tidy
Workstations/use of IT

If equipment is shared the use of hand hygiene is to be considered

Classrooms

Should be subject to enhanced cleaning, throughout the day.

Staff only areas

Maintain social distances where possible, limit occupants. Ensure hand sanitizer is available and use of items such as kettles, microwaves etc are cleaned before and after use. Avoid the sharing of food, utensils and equipment and provide paper towels.

Personal belongings

Hand washing to encouraged after handling bags and belongings, sharing of equipment should be actively discouraged.
Consider how to minimise contact across the school and maintain social distancing wherever possible, however staff may need to work flexible.

	H
	From Tuesday 11 January 22 
Confirmatory PCR testing following a positive result on a lateral flow device (LFD) will be temporarily suspended. Therefore, if you have a positive LFD result you will no longer be advised to get a confirmatory PCR test.
Unless:

You have symptoms (in which case you will need to follow the stay at home guidance, self-isolate and order a PCR test)

Advised to take a PCR test if in a Clinically Vulnerable group

but continue to test on day 8,9 and 10 unless you have not been vaccination, then you would need to isolate for the full 10 days

	
	H

	
	
	Cleaning following a suspected or confirmed case of COVID-19

A thorough clean of the area to be completed

Minimise contact where possible

Staff car sharing should be discouraged if at all possible.
External Agents – Should minimise contact from other staff in school. Support for pupils should continue as normal 

Office - Limit the number in rooms
Visitors – Meetings to be held remotely where possible. 
Restrictive physical intervention

Behaviour management plans to be reviewed. Hand washing and respiratory hygiene will support risk controls

Lunches

Pupils to eat their lunches in class bubbles. Lunchtime staff to support

	H
	It has been announced on the 13.01.22 the isolation period has reduced from 7 to 5 days from Monday the 17th January after experiencing symptoms or receiving a positive test result, whichever is first provided they have a negative COVID test on days five and six (returning to school on day six) but continue to test daily for day 7, 8, 9 and 10


	
	H

	For SCC local outbreak plan: visit https://www.staffordshire.gov.uk/Coronavirus/Information-for-providers/Health-and-safety-advice-for-schools/Local-Outbreak-Control-Plans.aspx
For Government guidance:

https://www.gov.uk/coronavirus
Incorrect use of PPE

Hazardous Substances may cause harm and virus to spread


	
	Ventilation
Keep occupied spaces well ventilated
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditiong-and-ventilation.htm
Natural Ventilation

Airing rooms as frequently as possible. In winter months partially open windows and doors when in use and maximise ventilation at break/lunch times.

If classrooms are still cold staff to wear extra layers and warmer clothing

Heater can be used in areas that are well ventilated ONLY

In specific circumstances

PPE is only needed in a small number of cases either when an individual becomes ill with COVID-19, which includes a fluid-resistant surgical face mask, disposal gloves and apron. Or where a pupil has routine intimate care needs that involve the use of PPE. This should be followed as defined by their care plan.

Staff have received training in how to wear and remove PPE 

	H
	CO2 monitors have been installed in each of the classrooms, staffrooms and a hall. The readings are monitored daily (template sent out) and reported to the Trust termly.
DHSC Guidance on what items of PPE you can order;

https://www.gov.uk/guidnance/ppe-portal-how-to-order-emergency-personal-protective-equipment

	
	H

	
	
	Promote and engage with NHS Test and Trace 
Anyone who displays symptoms of COVID-19 should get a test
Response to any infection. 
Manage confirmed cases of COVID-19 amongst the school community
Key contact information – C19LocalOutbreakControl@staffordshire.gov.uk or the Local Outbreak Response Team 
If anyone feels unwell in school they must return home and arrange a test

Springfield School has an Outbreak Plan 
https://www.go.uk/get-coronavirus-test
Pupils should avoid public transport and be collected by a parent/carer

Emergencies

Fire drills must continue at least once a year (termly where possible)

Fire risk assessment/PEEPs have been reviewed May 2021

Fire doors must NOT be propped open

	H
	https://www.gov.uk/goverment/pulications/covid-19-stay-at-home-guidance/stay-at-home-guidance-fro-households-with-possible-infection-coronavirus-covid-19-infection

	
	H

	
	
	First Aid

First Aid provision has been reviewed to ensure adequate cover. Key controls are in place, washing hands before and after treating a person.
Medication
Springfield School has access to a school nurse for advice
Staff are trained in medication and receive regular updates.

School to continue to administer medication as required, following usual procedures, maintaining social distancing where possible.

COSHH

Any substances and chemicals used in schools have a COSHH risk assessment – communicated to all staff. This includes any substances brought into school by staff ie own hand sanitiser for staff/pupils have allergies etc

Transport
All transport companies have completed their own risk assessments. Any concerns speak to a member of the SLT

Anyone over the age of 11 must wear a face covering unless exempt
	H
	
	
	H

	
	
	Staff to transition pupils from their own bubble wherever possible. Departments can support each other if required. Face masks can be worn if social distancing is not possible
Contractors

A hazard exchange process must be completed each time a contractor visits the school.

Visits to be prior booked and wherever possible out of school hours unless an emergency or a statutory inspection

Cleaning and Catering Contractors
Chartwell’s have their own risk assessments in place. However, all staff must adhere to school procedures and social distancing where possible.

Curriculum Delivery
Class teachers to ensure that risk assessments are in place. 
External providers
External coaches and teachers can be used to deliver curriculum activities

	H
	
	
	H

	
	
	Educational visits

International visits are NOT recommended 
Educational day visits can resume but, must be conducted in line with relevant COVID-19 secure guidelines. Ensuring the destination has COVID-19 secure measures in place.

A full and thorough risk assessment must be carried out beforehand

If using the school mini bus this must be cleaned after use
Hall/Sensory Garden

Timetable in place – risk assessed

Assemblies/Staff Meetings

Whole school assemblies and staff meetings will continue to be held via TEAMs

Photo copier

Limit use of photo copier throughout the day. 

	H
	
	
	H

	
	
	Outdoor spaces

Visual checks to be in place and fixed outdoor equipment to be inspected. Equipment to be cleaned after use

Transitional events 

Must be risk assessed beforehand following systems of control and adhering to social distancing
For any activity

School must follow the following guidance

https://www.gov.uk/government/publictions/actions-for-school-during-the-coronavirus-outbreak/schools-coronavirus-covid-19-operational-guidance#system-of-controls
Visitors

In exceptional circumstances and visitors are permitted the encouragement of lateral flow tests are recommended

	H
	
	
	H

	
	
	Attendance

All pupils are required to attend school
Pregnant Staff or staff at higher risk
Individual risk assessments have been completed, monitored and reviewed

Staff Wellbeing

(https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-teachers)

The Education Support Partnership(https://www.educationsupport.or.uk) provides a free helpline for school staff and targeted support for mental health and wellbeing.
A personal Wellbeing Action Plan is available for staff on the SLN MindKind Website

Any concerns please speak to a member of the SLT

Team Stress risk assessment in place

Staff have received training in mental health awareness (currently being reviewed)

	H
	
	
	H

	
	
	RAPID TESTING PROGRAMME (see separate risk assessment)

Staff are encouraged to take a twice weekly lateral flow test. 
From the 4th October 2021
School Close Contacts

PCR tests are advised for all close contact and a second PCR test between 5-7 days’ even if the first was negative.

Those children and staff can still come into school until there is a positive result

Household Contacts

There is a high risk of infection. PCR testing is strongly advised for household contacts. It is highly recommended that the individuals stay at home until a negative PCR test is received.
Vaccinations

Staff are encouraged to receive their COVID vaccinations

	H
	Staffing and class closures will be monitored on a daily basis
Boosters

All staff are encouraged to have their boosters

From 14th December – a new approach to daily testing is being introduced. All adults who are fully vaccinated and children aged 5 to 18 and 6 months, identified as a contact of someone with COVID-19, whether Omicron or not should take a LFD test every day for 7 days.


	
	H

	
	
	Pupil Wellbeing

https://www.staffordshireconnects.info/kbs/staffordshire/directory/site.page?id=OkBI3Lx7
24/7 NHS mental health helplines in place

· ‘Every Mind Matters’

· https://www.nhs.uk/oneyou/every-mind-matters/
· Rise above (https://riseabove.org.uk/)

· Access to DSL and Family Support team

· Good communication links with parent/care

· To have regard to the statutory safeguarding guidance, Keeping children safe in education (https://www.gov.uk/government/publications/keeping-children-safe-in-education--2) and should refer to the COVID-19: safeguarding in schools (https://www.gov.uk/government/publications/covid-19-safeguardingin-schools-colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers)

· Safeguarding policy updated – September 21

	H
	Sarah Rubanski (DSL)

sarah.rubanski@themeadows.manorhall.academy
Sarah Latham (Deputy DSL)

headteacher@springfield.staffs.sch.uk
Report on ‘myconcern’
https://www.gov.uk/government/publications/covid-19-guidance-on-supporting-childrn-and-young-peoples-mental-health-and-wellbeing

	
	H

	
	
	CONTINGENCY PLANS FOR OUTBREAKS

If a local area see a spike in infection rates that is resulting in localised community spread appropriate authorities will decide which measures to implement to help contain the spread.

In the event of a local outbreak the PHE health protection team or local authority will give advice

For individuals or groups of self-isolating pupil’s remote education plans will be in place. These will meet the same expectations as those pupils in school, providing high quality remote education resources.

Springfield School has an Outbreak Management Plan, which outlines how we would operate if there were an outbreak in school or the local area, with support from the Local Outbreak Team
	H
	From the 30th November 2021 the introduction of face coverings in all communal areas have been required.
Staffrooms are still available; however, staff may consider limiting their use of these shared facilities

Continue with enhanced hygiene procedures

Transport, staff to only collect their own class children 
	
	H

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Resuscitation Council UK Statement:

It is likely that a child having an out-of-hospital cardiac arrest will be known to you. We accept that doing rescue breaths will increase the risk of transmitting the COVID-19 virus, either to the rescuer or the child. However, this risk is small compared to the risk of taking no action as this will result in certain cardiac arrest and the death of the child.  

· When performing CPR phone an ambulance and use compression only CPR until the ambulance arrives. 

If a decision is made to perform mouth-to-mouth ventilation, use a resuscitation face shield where available. 



	
	
	
	
	
	
	

	
	
	
	
	
	
	


4. Tick (√) if any of the identified hazards relate to any of the following specific themes: 

	Hazardous Substance
	Manual Handling
	Display Screen Equip
	Fire
	Work Equip / Machinery
	Stress
	Individual Person such as Young Person

New/ Expectant Mother or Service User

	
	
	
	
	
	(
	(


If any are ticked a specific risk assessment form must be completed separately.  For example a COSHH form must be completed if a hazardous substance is used.

5. Risk Rating

The risk rating is used to prioritise the action required.  Deal with those hazards that are high risk first. 

	Risk Rating
	Description
	Action Priority

	High
	Where harm is certain or near certain to occur and/or major injury or ill-health could result
	Urgent action

	Medium
	Where harm is possible to occur and/or serious injury could result e.g. off work for over 3 days
	Medium priority

	Low
	Where harm is unlikely or seldom to occur and/or minor injury could result e.g. cuts, bruises, strain
	No action or low priority action


6. Assessment 

[image: image2.emf]
Signature of Assessor(s):
L Smith






Signature of Line Manager:

Print Name:
L Smith








Print Name: C Best
Date Assessed:17.05.21






       
            Review Date: 21.06.21/reviewed 07.06.21 LS












04/10/21 reviewed 30/11/21 reviewed 14/12/21 LS













11/01/22 LS, 13/01/22 LS
7.  Communication and Review

This risk assessment should be communicated to all employees and relevant persons who may come into contact with the hazards being assessed.  The assessment must be reviewed annually or following a significant change, accident or violent incident.

Risk Assessment emailed to all staff and Local Advisory Board Members. Risk Assessment available on School website.

NLY









